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Employee Registration and Purchasing Guide

What is the Benefit Management System? (BenMan)

The Grainger Benefit Management System is your company’s selected method for
purchasing safety footwear. This system connects directly to Grainger.com to make it
fast and easy for you to shop for and purchase footwear under your company’s program.

The following information will help you to register and understand how to shop and make
purchases. When you are logged into BenMan you are only able to purchase footwear
on Grainger.com.

How To Register
To register, CLICK on this link to go to your BENEFITS MANAGEMENT SERVICE Page.

https://www.grainger.com/benefits/reqistration/APGElectricFLFootwear

1. On the Benefits Management Service page (below) fill out all of the required fields:
First Name
Last Name (Note: Last names were not loaded with additional info, Jr., Sr., etc.)
Employee ID #

2. Click CONTINUE to go to the next step (see next page).

| G https://www.grainger.com/benefits/registration ~ ac || G Grainger.com

My Account | Order History | Lists | Special Order Quotes SIGN IN | Register Now

KeepStock  SignUpfor Email  Feedbsck  Help

GRAWGER General Catalog ~ Find ABranch  Services Solutions Worldwide

ALL PRODUCTS nter keyword, item, model or replacement part number. SEARCH BULK ORDER PAD E CART

Employee Registration
YOUR COMPANY NAME/BMS

You are two steps away from joining Grainger.com. First we need to validate that we have your name and employee id in our records.”

BENEFITS OF JOINING
GRAINGER.COM

- FirstHame With a few easy steps, you can take
Flrst Name é [ Demo | advantage of all the benefits of being a
registered Grainger customer.
@ Faster ordering options
Last Name ——> | . _
@ Save favorite items
Fmnlves e @ Customized account info
Employee ID a [ b | @ Track order & history

conTINVE —> [EEX3
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The Registration screen will appear, as shown below.
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3. Complete the required fields, then Click to Agree to Terms, and then click REGISTER.

4. The confirmation screen will appear (last below). Click on MY BENEFITS. Now you can
login using the User ID and Password you just created. That’s it, you are ready to shop.
As a final step be sure to click LOG OFF under “Hello”, at very top right of the screen.

Registration

You are one step away from joining Grainger.com. Please fill out all required fields before
submitting registration.

*Required Fisld

CONTACT CONTACT ADDRESS
$:xﬂ“ YOUR COMPANY
Name NAME
STREET
ADDRESS

Required Fields Below === sicN IN PREFERENCES CITY, STATE,
*E-mail Address

ZIPCODE, US

Create User ID ‘

*Password

Create Password ‘

Confirm Password ‘

*Security Question and Answer

Security Question ‘

Answer to Security Question ‘

TERMS OF REGISTRATION

Agree to Terms =—3 1o

5

Click Register ——> m

m/content/invited_user_registration?regi 22 ~ @ & H G Grainger.com

BENEFITS OF JOINING
GRAINGER.COM

Get ready to enjoy all the benefits of
being an online Grainger customer.

@ Track order & history
@ Faster ordering options
@ Save favorite items

@ Customized account info

My Account | Order History | Lists | Special Order Quotes

YOUR PRODUCTS

Welcome and thank you for registering with Grainger.com

‘ou have successfully registersd online and are now signsd in

‘Your registration is now complete and you may begin ordering online.

If you have any questions, please contact Grainger or call Gustomer Care at 1-544-520-8290¢@) or via email at bmsgrainger@grainger.com

Click on the My Genefits button below to view your Benefits and proceed to Shop on Grainger com.

Click My Benefits =3

IMPORTANT: You only need to register one time!
You will need the User ID and Password you created above to login and purchase in the future.

Customer Internal Use Only

As a final step be sure to click to LOG OFF under “Hello”, at very top right of the screen.
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How to Shop and Purchase

The My Benefits Page, directly below, is your landing page. From here you can shop by
clicking SHOP NOW, or see your past purchases or place a reorder, by clicking VIEW ORDER
HISTORY.

1.) To begin shopping click SHOP NOW. This will bring up your MY PRODUCTS PAGE.

GRAINGER KeepStock Sign Up for Email Feedback Help
" Find A Branch Senvices Solutions Worldwide
YOUR PRODUCTS Enter keyword, item, model or replacement part number. BULK ORDER PAD E CART
My Account | My Benefits
EMPLOYEE ACCOUNT1 M y Be n ef |t S
HYBRIS TEST ACCOUNT BMS
Grainger Account # 08866671900 Ienitor all your subsidy benefils from this page includes information on eligibility period, subsidy balance and product(s) remaining. For any questions contact us at
1-844-820-6290¢Q or at bmsgrainger@grainger.com
MY ACCOUNT
or
Contact Info PROGRAM NAME: Shoe *
TS
Login Options i M
SUBSIDY NAME: MLP Subsidy ——am=Tema I, \\
Shipping Addresses < _ VIEW ORDER HISTORY, :l m;
'''''' \
My Benefits Mo ’/

S

2.) On the Your Products Page click the drop down arrow by Your Products and select Safety.

Your Products ~ = word, item, model or part # Q Bulk Order v My Account ~ E

‘e forward. Get Started
Your Products W et Started >

w# Purchased Products Replacement Parts

All Product Categories

(’ ‘,—- o h - S
<2 - Tools for All Trades Sale *

——— -

The One Item You Need + 1.5 Million More View All Product Categories

Save on select items. Ends 9/30/2020 (>

account.

© Copyright W.W. Grainger (v3.1)
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3.) You will see an icon box for Safety Toe Work Boots and Shoes. If your employer allows for
the purchase of insoles and/or accessories you will see an option for these here as well.
Select the icon box for Safety Toe Work Boots and Shoes to begin shopping for shoes. You
will be able filter the selections down on the next page.

Safety Equipment I“I :
14,149 products

Safety supplies and protective equipment keep work sites secure and help companies ensure full compliance
with safety regulations. Protective clothing, helmets, goggles, and other safety gear help guard employees from
injury or infection. Safety signs warn employees and others of potential hazards, alert workers tc 1 View Maore w

[ O In stock at branch (37) No purchased products
Search Whin recults Waukegan Branch #158 | Change
Brand A =
] ARIAT (299) e
AVENGER SAFETY FOOTWEAR ' e
O e [N
’ h "A“ ﬂ
[[] BAFFIN (41)
N
[] CARHARTT (368) Footwear Cleaning & Care Insoles Safety-Toe Work Boots & Socks & Liners
Shoes Top
[] CAROLINA SHOE (969)
[] cAT (481) Click here to begin
View Al ordering shoes.
Price A

© Copyright W.W. Grainger (v3.1) m
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3.) Use the menu features on the left hand side of the screen to filter the selections. Select a
style, size and width, and any additional features as needed. Once the selection has been
filtered the styles that align with those features will appear in a list to the right of the filter
menus.

Satety Criteria A~ ittt et Bttt s At

[] Alloy Toe (1651)

Aluminum Toe (217)

DR. MARTENS 6" Work Boot, Steel Toe, Style Number R14403201

Best Slip-Resistance (5132) Multiple product options available
Better Slip-Resistance (5890) h Brands
Chain Saw Cut-Resistant (26) Use these and other DR MARTENS
Chemical-Resistant Sole (9294) filters, bE|OW, to find

the footwear features

ooooad

View More Safety Criteria Footwear Width Size ftem # Price
you need. ! i
Steel Toe, Qil-Resistant Sole, A
Non-Marking Sole, M 5 Top
Footwear Style ~ Suard, Meta] Chip M Select Size Multiple [tems $157.06
Electrical Hazard
Chemical-Resis
Eé & % KEEN Hiker Boot, Steel Toe, Style Number 1011242
6" Work Boo 8" Work Boo Athletic High h Multiple product options available
t (5046) t (1795) -Top (426)
Brands
KEEN
Athletic Sho Boat Shoe Chelsea Boo Sa"et‘_.ﬁ:' teria Footwear Width Size Item # Price
e (2964) (196) t (212)
Gender ~
KEEMN Hiker Boot, Steel Toe, Style Number 1011242
D Men's (12544) Sa"ct'_.?:' teria Footwear Width Size Item # Price
[] unisex (422) b
[] women's (2274) CAROLINA SHOE 8" Work Boot, Composite Tog, Style Number CA9582
Multiple product options available
Size & Brands
CAROLINA SHOE
Type here to refine filters ‘
~
[ 72 () A - Top
Safety Criteria Footwear Width Size Item # Price

Oz:m
Waterproof, Qil-Resistant

D 3-1/2 (13) gﬁécﬁié‘fltﬁ‘aﬂggl Sg?{r‘?&:glood D Select Size Multiple items $182.15

D Hazard (EH), Composite Toe
4 (70) %

Waterproof, Qil-Res
[] 42 (s3)

Sole, Metatarsal
[ 5 (70

Slip-Resistance, Electrical Select Size Multiple ltems 418215

Hazard (EH), Composite Toe

frewtiore SKECHERS Athletic Shoe, Composite Toe, Style Number 77013-BLK
Multiple product options available
Footwear Width .
Brands
[ ] B (228 SKECHERS

© Copyright W.W. Grainger (v3.1)
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4.) You can sort the selection by Top Sellers, Brand and Price using the drop down menu in

the Sort By box at the top of the list.

Steel-Toe Work Boots and Shoes

707 results found that include 15,240 products

Find a large selection of safety-toe work boots and shoes at Grainger for hiking, athletics, military or heavy-duty work. Choose from a selection of leather work boots that are waterproof and provide oil and slip

resistance or military style work boots that offer antibacterial liners. Shop Grainger for the right pair of safety-toe work boots and shoes you need to get the job done

e ‘ Filter I Viewing as List Table Sort by ‘:L Top Sellers v ’P
. " Brand: Ato Z
Previously Purchased ~ GRABBERS 6" Work Boot, Steel Toe, Style Number G0019 Brand- 7 to A
Sort using this Price: Low to High
[] view Previously Purchased Products Multiple product options available drop down | Price: Highto Low
Brands menu
GRABBERS
Branch Availability ~
I:I In stock now at your branch  (33) -
Safety Criteria Footwear Width Size Item # Price
Waukegan Branch #158 - Info | Change Steel Toe, Non-Marking o
Upper, Electrical Hazard (EH), M Select Size Multiple Items $65.25
Best Slip-Resistance
Steel Toe, Non-Marking
Upper, Electrical Hazard (EH), w Select Size Multiple Items

Safety Criteria ~ Best Slip-Resistance

5.) Once you've chosen the style you like you can click on the description of the shoe to select it.

g E E # - "
Waukegan Branch #158 - Info | Change GRABBERS 6" Work Boot, Steel Toe, Style Number G0019
Sa"ct'_ﬁ." teria Footwear Width Size Item # Price
Safety Criteria A
[] Alloy Tee (1651)
DR. MARTENS 6" Work Boot, Steel Toe, Style Number R14403201
D Aluminum Toe (217)
D Best Slip-Resistance (5132) Multiple product options available
D Better Slip-Resistance (5890) Brands
D Chain Saw Cut-Resistant (26) DR. MARTENS
D Chemical-Resistant Sole (9294)
View More Sa"ct'_ﬁ." teria Footwear Width Size Item # Price
Steel Toe, Oil-Resistant Sole,
Non-Marking Sole, Metatarsal
Guard, Metal Chip-Resistal o = 3 = &8157.06
Footwear Style e Sgﬁ._.l Gooﬂa3|ip_||;rg€i§‘lm.:cc‘:1 @ Select Size Multiple ltems $157.06

Electrical Hazard (EH),
Chemical-Resistant Sole

)

6" Work Boo 8" Work Boo Athletic High
t (5046) t (1795) -Top (426)

- - i

© Copyright W.W. Grainger (v3.1)
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Click here to select the shoe.

b
% KEEN Hiker Boot, Steel Toe, Style Number 1011242

Multiple product options available
Brands

KEEN

-~
Top
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6.) After selecting the shoes a box will pop up on the left hand side of the screen. In this box

select the size needed using the drop down menu and then click Add.

List

‘ Top Sellers

6" Work Boot, 10, M, Men's, Brown, Steel Toe x Viewing as Table sort h
Type, TPR Select size
GRABBERS 6" Work Boot, Steel Toe, Style Number GO019
‘ 10 N ‘ Multiple product options available
. . Brands
webprice @ | Click “Add” S
$157.06 / pair .
Qty
O
Safety Criteria Footwear Width Size Item # Price
Steel Toe, Non-Marking
. . Upper, Electrical Hazard (EH), M Select Size Multiple tems $65.25
D Compare + Add to List Best Slip-Resistance
Steel Toe, Non-Marking
Upper, Electrical Hazard (EH) w Select Size Multiple tems $65.25
Expected to arrive Wed. Jan 08. Best Slip-Resistance
Ship To 60045 v Pick Up
DR. MARTENS 6" Work Boot, Steel Toe, Style Number R14403201
Tech Specs Item Info
Multiple product options available
Item Work Boot Brands
Stee DR. MARTENS
| View Product Details
7.) After adding the shoes to your cart you can click on Continue Shopping to add additional items
such as insoles or accessories or click View Cart to complete the checkout process.
= " Top sel
6" Work Boot, 10, M, Me R ~
Type, 1 PR 1 Product(s) Added to Cart
Select
i DR MARTENS 6" Work Boot, 10, M, Men's, Brown, Steel Toe Type, 1 PR Qty 1 Total 5157.06
e k Price $157.06
You May Also Like
DR. MARTENS DR. MARTENS RTENE T ~
; k Boot, 11, M, Men's, Brown, gton Boot, 9, M, Men's, Black,
LI,Jp—- i en rown, : ington :—.J1 o n Top
D Compare - Web Price - Web Price $65.25
1| $157.06 / pair T | $148.47 / pai
$65.25
Expected to arrive Wed. Jan 08 | Add to Cart | | Add to Cart | | Add to Cart |
Ship To 60045 v Pick U
Click here to add items Click here to checkout
Tech Specs
You have 1 product(s) in your shopping cart. ﬁ h
Item
Toe Type Steel B o varRTENS

© Copyright W.W. Grainger (v3.1)
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8.) Click PROCEED TO CHECKOUT. On the SUBMIT ORDER screen you will see the
Subsidy amount paid by your company (as applicable) and the amount you owe. If your
company requires you to have your order shipped to your home address you will need to scroll
down to the address section and change the address. Click on the “Change” link in the
address section. In the pop up box click on “Add new shipping address”. On the next screen
enter your name and home address and click the save button.

9]
o

Review Complete

Delivery Method Check Availability Click here to checkout é
st
lipping 60611 ‘ n Order Summary

You are eligible for FREE Standard Ground

shipping!
Subtotal $168.03
M P d Show Reference Information  Clear Cart Availability, shipping, tax, subsidy & promotions
y roducts are not final until you complete your order.

CAT aty TOTAL
& 6" Work Boot, 7-/1/2, W, Men's, $168.03 (® Add Promotional Code

Brown, Composite Toe Type, 1 PR

Itern # 489R21 UPN‘?
Price $168.03 / pair E::;Drj:r Later
/(=
Click here to change shipping address o — \-
Shipping Address ﬁ (\ Change D
— —
EENMAET?!LIE:“EH'I'N TRAINING ACCOUNT/BMS
OHIO S M .
Chicago, llinois 60611 Click here to enter your home address |
LSA Shipping address —— = X
Add Recipient "
@ ecipien 0 total addresses é Q Add new shipping addre55>
~N_—_
]
0 total addresses. . ) _ | ]
New shipping address X

Please use the fields below to add a new shipping address and be sure to click 'Save' when you're done.

d
‘ Company or Contact Name ‘

Enter your name and home address in

this section Additional Company | |
a ib
‘ Street Address ‘ i

Click here to save the
Address change

© Copyright W.W. Grainger (v3.1)
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9.) If your company requires a P.O. number you can use the drop down menu in the P.O. field
to chose the correct P.O. number or, if there is no drop down menu, you can enter the P.O.
number directly into that field. Then click SUBMIT ORDER and your purchase is complete.

Cart Review Complete

Delivery Method Check Availability
Sh
nipping 60611 ‘ ﬂ Order Summary

You are eligible for FREE Standard Ground
shipping!

Subtotal $168.03

Availability, shipping, tax, subsidy & promotions

ot final until you complete your order.

My PI‘OdLIctS Show Reference Information  Clear Cart

CAT aty TOTAL
& 6" Work Boot, 7-/1/2, W, Men's, $168.03 (® Add Promational Code

Brown, Composite Toe Type, 1 PR

Item # 489R21 gpcdte
. 2 emaove
Price $168.03 / pair Save For Later
%c
Cart Review Complete
[ ]
Purchase Order Number .
Click here to place order ﬁ Submit Order
po=TTTTTTTT T T e ~<
‘,\H Click here for pull down menu Order Summary

S = - of PO choices
" SelectUfie- ~ 1I- ____________________ Yfou are eligible for FREE Standard Ground shipping!
1
: 100a : Show Reference Information Subtota $168.03
: 100b i Estimated Tax N/A
H .
| oo i &= Chose the appropriate PO Number o TOTAL EsimatedScectSopois. - _____
: 100d : 1 $168.03 (Eu;‘e‘.dy Applied  Show Breakdown $125.00 A
1 . . S~ o e -
1100 ! Amount of Subsidy applied === APPLEDTO. oo m e
I 100f ' Remave (” “Estimated Total $43.0373
\ gt

________

ITEM $125.00 S
icesibs.U3/ eacn ey T T e
Availability, shipping, tax, subsidy & promotions are
Amount you owe

not final until you complete your order.

© Copyright W.W. Grainger (v3.1) m
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Final Steps

10.) After placing an order you can view or print your order, shipping and subsidy details.

11.) If payroll deduction is being used, you will also see the amount you owe after Subsidy as
“Payroll Deduction”. Otherwise, you will be prompted to enter credit card information for the
balance due.

12.) As a final step be sure to click to LOG OFF under “Hello”, at very top right of the screen.

Hello, Joe E.

T —RRR=—=, [P i
e@\‘ & hrps/ /v grainger.com/ checkout/ crdercenfirm 2 - @ & H G Urder Conlirmalion n ok A
. L Not Joe E.? Log Off
e Ldit View |lavortes lools  Ilelp
<5 G Graingercom 88 Salesforce B Rrainsharde Y Survey Monkey 65 Whitelist SurveyMonkey i v B ~ = & v Pagew Safetyv Tookw v W]

My Accounl  Order Hisloty | Lists | Calaloy llem Quules  Special Order Quules ue Employee | Acct # 0886661900

KeepStock B NotJos Employee? Log OFf

Find A Branch Service

YOUR PRODUCTS C ol 1eplaceme SEARCH BULK/ + JER PAD B caerr

« Checkout leedba
Crder #WEB1327726206 has successfully been submitted. To view subsidy eligibility visit My Banafits
D need Heip? call nilfree, At 1-744-70-A750g or via emall 2t bmsgrainger@arainger com anyfime: We're reary 1o help! PRINT ORDER
ORDER SUMMARY SHIPPING ADDRESS PAYMENT METHOD
Suptotal $158.86 Location2 rayroll Deduction
Estimated Tax §0.03 137 W Wood St
Palalin, IL 80067 5003
Cstimated Standard Shipping TRLCLC UsA

ESTIMATED TOTAL 5108.79

Availability, shipping, tax, subsidy & promotions are nof
final until you complete vour order

IMPORTANT: To make a future purchase go to www.grainger.com .
Click the “Sign In” link at the top right of the page.
Sign in using the User ID and Password you created earlier.

For issues or questions please contact a service representative at 844-820-6290 or
BMSgrainger@grainger.com.

© Copyright W.W. Grainger (v3.1) m
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